JTEPKABHA CYJIOBA AJIMIHICTPALIISI YKPATHM
HAKA3

23 kBiTHa 2020 Kuis Ne 196

Ilpo enecennsn 3min 0o llopaoky pooomu 3
mexHIYHUMU 3aco0amu 8i0eoKoHpepeH Y36 A3Ky

nio yac cy006020 3aciOaHHA 8 AOMIHICMPAMUBHOMY,
UUGITLHOMY MA 20CNOOAPCHLKOMY RPOUECcax 3a yuacmi
CIMOPIH NO3a MeXcamu RPUMIWEHHA CYOy

Ha Bukonanns 3akony VYkpainu "l[Ipo BHeceHHA 3MIH 10 JESKHX
3aKOHOJIABUMX aKTIB YKpaiHW, CIOPSMOBAaHUX Ha 3a0e3MeyeHHs J0JIaTKOBHUX
COILIIAJIbHUX T4 €KOHOMIYHUX TapaHTId Yy 3B’SI3KYy 3 MOIIMPEHHSIM KOPOHABIPYCHOT
xpopoou (COVID-19)", BimnoBimHo a0 nyHKTy 10 yacTuHM mepimoi craTti 152,
yacTuHM 11°a10i ctatTi 153 3akony Ykpainu "lIpo cynoycrpiii i ctatyc cyaiB",

HAKA3VYIO:

1. 3arBepautu [Topsoox poboTu 3 TEXHIYHUMU 3acobamu
BiJICOKOH(EPEHI3B SI3KYy IIiJI Yac CyJAOBOrO 3aciiaHHsS B aJMIHICTPATUBHOMY,
[MBUIBHOMY Ta TOCIOJapChbKOMY IIpollecax 3a ydacTi CTOPIH I03a MeXKaMu
npuMinieHHs cyay (mami — [Topsimok) y HOBi# peaaKiiii, o 101a€ThCS.

2. Buznmatu TakuMm, 10 BTpaTUB YMHHICTh, Haka3z JICA VYkpainu
Bix1 08.04.2020 Ne 169 "TIpo 3arBepmxkenHs Ilopsanky poOOTHM 3 TEXHIYHUMU
3aco0aMu  BiICOKOH(EPEHI3B 3Ky  MiJ Yac CYJIOBOrO  3aciiaHHi B
aJIMIHICTPAaTUBHOMY, IIUBLJILHOMY Ta TOCIOAAPCHKOMY IMPOILIECAX 33 y4acTl CTOPIH
11032 MeXaMu MPUMILIEHHS Cyy .

3. HepxxaBaomy  mianpuemctBy  "Llentp  cymoBux  cepsiciB”
(Hernmmenceka O. 1) 3miiicHIOBaTH 3aX011 00 BCTAHOBJICHHS,
aJMIHICTPYBaHHS,  TEXHIYHOTO  CYNPOBOUKEHHS  pPOOOTH  MPOTPaMHOTO
3a0e3MedeHHs BiJICOKOH(MEPEHI3B SI3KY 1 BiJI€03anucy Ta HaJAaHHS METOJAMYHO1
JIOTIOMOTH KOPUCTYBayaM CHUCTEMHU.

4. VnpaBmiHHIO  Oprafi3alifHOrO  3a0e3MeueHHs Ta  KOHTPOIIIO
(Llepemera O. O.) moBecTH KOMIiIO I[OTO HaKazy [0 3acTyMHHUKIB ['010BU
JCA Vkpainn, pamgaukiB [omoBu JICA VYkpaiHu, KepiBHHUKIB CaMOCTIHHHX
cTpyktypaux migpo3ainiB  JICA  VYkpainu, anensumiiHuX CyJIiB, MICIIEBUX
aJIMIHICTPaTUBHUX Ta TOCHOJAPCHKUX CYIIB, TepuTopiasibHuX yrpasiiHb JCA
VYkpainu, kepiBHuKka Jlep:kaBHoro nianpuemctsa "LleHTp cynoBux cepsiciB'.



5. TepuropianeHuMm ympaBiiHHSAM JlepkaBHOI CyAOBOI aAMiHICTparii
VYkpaiHu He Mi3Hille HACTYIMTHOTO poOOYOoro AHs 3a JHEM BHUJAHHS L[OTO HaKaszy
JIOBECTHU KOIIIO [[HOTO HAaKa3y /10 MICIIEBHX 3araJlbHUX CYIIB.

6. Ilpec-cmyx0i (Ha mpaBax cektopy) (JIlucemko A. M.) He mi3HIImIE
HACTYITHOTO POOOYOro JHS 3a JHEM BUAAHHS IIHOTO HAaKa3y OIMyOJIiKyBaTH HOTO Ha
odimitHOMy caiTi JICA Ykpainu B po3auiax "Hounu" ta "HopmaTtuBHO-ipaBoBa
0aza".

7. KoHTpOb 32 BUKOHAHHAM IIHOTO HaKa3y MOKJIACTH Ha 3acTymHHKa [ 010BU
HepsxaBHoi cyaoBoi anMminicTpanii Ykpainu Yopuyiskoro C. I1.

['omoBa
JlepxkaBHOI Cy0BO1
aaMiHICTpalllil YKpaiHnu (migmuc) 3. X0J10aHIOK



Jonarok no Hakasy [lepxkaBHO1
CyI0BOi agmiHicTpalii YKpaiHu
Big 23.04.2020 Ne 196

MMOPAJOK
po0OTH 3 TeXHIYHMMH 32c00aMH BileOKOH(epeHI3B A3KY i/l 4ac Cy/10BOI0
3acifaHHA B aAMiHICTPATMBHOMY, HMBUILHOMY Ta rOCHOJAAPCHKOMY IpoLecax
3a y4acTi CTOPiH M03a MeKaMU NPUMILLIEHHS CYXy

1. 3arajabHi MoJ10KeHHSA

1. ITopsimok poOOTH 3 TEXHIYHUMHU 3aC00aMHU B1ACOKOH(EPEHII3B A3KY i Jac
CYJOBOTO 3acCijaHHS B aJMIHICTPATUBHOMY, LMBUIBHOMY Ta TOCIHOJAapChKOMY
nporiecax 3a ydacTi CTOpiH 103a MeXaMu TpuMinieHHs cyay (mami — Ilopsimok)
pO3pO0JIeHNII Ha MiACTaBl BIANOBIAHUX MOJ0XKEHb L{MBUIBHOrO MpoOIECyanbHOTO
Kozekcy Ykpainu, ['ocriogapcekoro npouecyaibHOro kojekcy Ykpainu, Konpekcy
aZIMIHICTPaTUBHOI'O CyJIOYMHCTBAa YKpaiHM Ta 3 ypaxyBaHHSM BUMOTI IYHKTY 10
yacTUHM nepiioi crarti 152 3akony Ykpainu «IIpo cynoycTpiit 1 cTaTyc CyaiiBy.

2. Y4acHUKH CYJOBOIO Mpolecy OepyTh y4acTb Yy CYyJAOBOMY 3aciJlaHHI B
pexuMi BileokoHepeHIii mo3a MexaMu MPUMIIIEHHS Cy1y 33 YMOBU HasIBHOCTI Y
CyJlll BIJMOBIAHOI TEXHIYHOI MOXJIMBOCTI, MPO SIKy CyJ 3a3Haya€e B yXBajl, Yy
MOPSIJIKY, BCTAHOBJIEHOMY IPOIIECYaTbHUM 3aKOHO/IABCTBOM.

3. Indopmamis mnpo mNpPOBEAEHHS CYIOBOTO 3aCilaHHA B PEXHUMI
BiJICOKOH(EpeHIIli pO3MIIIYEThCS Ha OQIIIAHOMY BeO-MOpPTaNl CYJOBOi BiIaau
Ykpainu.

4. OOOB’SI3KM 1MIOJ0 3IMCHEHHS OpraHi3alliiHUX 3axXo[iB, IMOB’S3aHUX 13
(YHKLIOHYBaHHAM CHCTEMHM BIJCOKOH(EpEHIli B CyAl TNOKIaJaloThCAd Ha
KEepIBHHUKA anapaTy BiINOBIIHOTO Cy1y.

5. Pusuku TeXHIYHOT HEMOXKJIMBOCTI y4acTl B peXUMI BiJIeOKOH(EpeHIIii mo3a
MEXaMH TPUMILIEHHS CYIy, IE€PEpUBaHHS 3B’S3KYy TOIIO HECE YYaCHUK CIPABH,
KWW M0JIaB BIAMOBIIHY 3asIBY.

I1. OcHoBHI TepMiHK

1. BineoxoHdepeHuis — TeleKOMyHIKaIlilfHA TEXHOJOTIA I1HTEPAKTUBHOL
B3a€MOJIIi J1BOX ab0 OibIe BINJAJICHUX YYAaCHHUKIB CYJOBOTO TPOBADKEHHS 3
MOXJIMBICTIO OOMIHY ay/i0- Ta BiicoiHGOpMAIlIE0 Y peaTbHOMY MaciTadl yacy.

2. Cucrema BineoxkoHpepeHi3p’si3ky (mam — Cucrema) — KOMIUICKC
TEXHIYHMX 3ac00iB Ta TNporpamMHOro 3abesmedeHHs (3a MMOCHJIAHHIM Ha
o(imiiHoMy BeO-mopTan cyaoBol Biaaaud Ykpainu VKz.court.gov.ua) aGo imrmi
JOCTYMHI CyJqy Ta y4YaCHHKaMHu CYJOBOTO Mpoliecy 3acoOu, 1o 3a0e3neuyroTh
NPOBEICHHS CYAOBMX 3acCilaHb B PEXHUMI BiICOKOH(EPEHI3B 3Ky  Ta
BIIIOBIIAIOTHL BUMOT'aM 3aKOHO[aBCTBA.

3. TexHiuHi 3aco0u Bigeo3anucy xoay i pe3y/abTaTiB npouecyajabHHUX aiil
(mami — TexHIYHI 3aco0M BIJIEO3alMCy) — CYKYMHICTh MPOTPAMHO-aNapaTHUX



3ac00iB Ta MPUIAiB, 10 3a0€3MeuyioTh HaJeKHE ay[io Ta Bineo (piKCyBaHHS,
30epiranHsi, KoOmitOBaHHA (AyONroBaHHS) 1 BHKOPUCTaHHS 1HQoOpMali, ska
BiJI0Opakae mpoIiec BiIeOKOH(EPEHTIii.

4., BineodoHorpama — BiJeo Ta aydio 3amuC, SKUH yTBOPEHUM
Oe3mocepelHbO MiJ Yac NPOBE/ICHHSA Blz[eOKOHcpepeHun Ta 3amvCaHuil 3a
JIOTIOMOTOI0 TEXHIYHHX 3ac00iB Blz[eosanncy 1 € BUXIIHUM MarepiajioM s
BUTOTOBJICHHS P00O0YO0i Ta apXiBHOI KOITii.

5. ApxiBHa komisi BizeodgoHorpamm (aji — apxiBHa KOITisl) — 3alKC KOl
BifeooHOTpaMH 3 TEXHIYHHX 3acO0IB HAa HOCIM BiJ€O3amucy, 0 Mae CTaTyc
OpUTiHANy Ta MPU3HAYEHHUH JUIsi JOBrOTpUBAiOro 30epiranHs. ApxiBHa KOs
MOKE€ BHUKOPHCTOBYBAaTHCh JUIsi CTBOPEHHS poOOYMX Komili y pasi ix
HEJOCTAaTHOCTI, MOIIKOJKEHHSI, 3HUILIEHHS TOIIO.

6. Poboua komisi BineogoHorpamm (manai — pobGoda KoOmisi) — 3ammc KOIii
B1J1Ie0(hOHOTrpaMu 3 TEXHIYHUX 3ac001B BIJI€03aIMCy HA HOCIH BI€03aIuCy, 0 Ma€e
CTaTyC OpUIIHAy Ta JOJIY4a€ThCS 10 MaTepialiB CIPABH.

7. Hociii Bineo3anucy BineokoHgpepenuii (1ami — nqudpoBuil HOCIM) — AUCK
JUISL  JTa3epHUX  CHCTEM  3YWTYBaHHS, Ha SKAA  3MIMCHIOETBCA  3aIlHC
BiZIcopOHOTpaMu, IKUH € JOJIATKOM J0 MPOTOKOIY CYJOBOTO 3aCiJaHHS.

8. Cekperap cya0BOro 3acijaHusi (Jiajii — ceKperap) — MpalliBHUK amapary
Cyany, SKUH BIJIMOBIAHO JO CBOIX OOOB’SI3KIB, BH3HAYEHUX IOCAI0BOIO
THCTPYKIII€IO, MPaIIOE 3 TEXHIYHUMHU 3ac00aMu BiI€O3aIuCy i 4ac MPOBEACHHS
IpolecyalbHUX 11 y peKUMI BiIEOKOH(epeHLi.

VY BuUmanKy BIACYTHOCTI CEKpeTaps HWOro OOOB’SI3KM, BUKOHYE I1HIIUHI
MpaliBHUK amapaTry Cyay, SKMH BIAMOBIAHO J0 CBOIX OOOB’S3KiB, BU3HAYCHUX
HOPMAaMH MPOLECyaIbHOTO MPaBa Ta MOCAI0BOIO IHCTPYKIIIEI, MOXKE MPAIIOBATH 3
TEXHIYHUMH 3aCO0aMHU B1JC03aINCY

9. AnmiHicTpaTop — mpalliBHUK amapary cyAy (CHCTEMHHUH aIMiHICTpaTop,
1HKEHEp, TOJIOBHMM coemiaigicT 3 1H(OpMaliiHUX TEXHOJOT1H), BU3HAYEHUUN
HAKa30M KEpIBHMKA arapaTy BiJIOBIAHOTO Cy1ly, SKHH BIAMOBIIHO A0 00OB’S3KIB,
BU3HAUCHUX TIOCAJOBOIO0 IHCTPYKIII€I0, 3AIMCHIOE HANAroJKEHHS TEXHIYHUX
3ac00iB  BiJI€03aNUCy TMPOIECYAIbHUX Mid, SKI TPOBOASTHCA y PEXKHUMI
BiJICOKOH(DEPEHTIIi i1 Yac CyJ0OBOTO 3aCiJaHHS.

10. TonoByrwumii cyaass — cynnsa, BmsHaueHudl ACJC, sxuii 3miiicHIOE
pO3IJIA]l CY/I0BOI CIPaBH OJHOOCOOOBO a00 € TOJOBYIOUMM MPH KOJIETIATbHOMY
CYJIOBOMY PO3TJISII.

11. Tumn TepMiHM BXKHUBAIOTHCS BIAMOBIIHO 10 TOJIOKEHb [[MBiIBHOTO
MPOLIECYAJIBHOTO KOJEKCY YKpaiHu, ['0CrogapChKOro mpouecyajibHOrO KOHEKCY
VYkpainu, Kozmekcy aaMiHICTpaTHBHOIO CYJAOUYMHCTBA YKpaiHU Ta 1HIIMX HOPM
YUHHOI'O 3aKOHOJIaBCTBA Y KpaiHHU.

II1. ITopsiaok nogaHHsA 3asiBU
MPO y4acTh y Cy/I0BOMY 3acCilaHHI B pe:kuMi BineokoHdepeHuii
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1. Ins ydacti B CyAOBOMY 3acilaHHI B PEXHMI BiJ€OKOH(EPEHIIT y4aCHUK
CIIpaBU TOBHMHEH TIOMEPEAHBO 3aPEECTPYBATUCH 3 BHUKOPHUCTAHHIM BIIACHOTO
eJIEKTPOHHOTO minucy B CHUCTeMI Ta MEpeBIpUTH HASIBHI y HHOTO BIACHI TEXHIYHI
3aco0M Ha BIAMOBIMHICTP TEXHIYHAM BHMOTaM, BHU3HAYEHUM I POOOTH 3
oOpaHot0 JuIsl IpoBesieHHs BigeokoHpepeHIii CucteMoro. Y pasi, SKIIO YYaCHUK
HE Mae eNeKTpoHHoro miamucy (abo CucremMa HE J03BOJISIE PEECTPAIIO 3
BUKOPHCTAHHSAM €JEKTPOHHOTO IMJANMKCY), TO BiH TIOBUHEH TMOMEPEIHBO
3apeectpyBatuch B CuHcTeMi 3 BHUKOPHCTaHHSAM JIOTIHY Ta Wapojl0 4Yd 3a
JIOTIOMOT010 1HIIMX nependadeHnx oopanoro CucreMoro 3aco0iB peectparitii. [lpu
IIbOMY, B CBOIH 3asBi MPO y4acTh y CYJAOBOMY 3acCiJiaHH1, MTOJaHINA BIAMOBIIHO 10
MYHKTY 3 IOTO PO3/ITy, YYaCHUK CIIpaBW IMOBHHEH BKa3aTH NPO HAsSBHICTH a00
BIJICYTHICTh y HHOTO €JIEKTPOHHOTO MIJIMHUCY.

2. PimeHHs mpo MOXUJIMBICTH MIATBEPAUTH O0COO0Y y4acHHKa CIpaBH, IO HE
Ma€e eJICKTPOHHOTO MIAMHUCY, a TaKOX pilIeHHs Mpo obpanHs Cucremwu, 1o Oyje
BUKOPHCTaHa JIJIs MPOBEJACHHS CYJOBOTO 3aCiJIaHHS B PEXXHMI BijeoKOH]epeHIlii,
npuitMaeThCs [ 0JI0BYIOUNM CYICT0, Y TPOBAIKCHHI SIKOTO 3HAXOUTHCS CIIPaBa.

3. YuacHUK CIpaBH MOJA€ 3asBY MPO Y4acTh y CyJIOBOMY 3aCiJlaHHI B PEXKUMI
BiJIeOKOH(DEpeHIlli mo3a MeXaMHU NPUMIIICHHS Cyay, 3pa3oK sKOi HaBEACHO B
noaaTky 2 mo 1wporo Ilopsiaky, He mi3HIIMIE HIK 3a ITSTh JHIB JI0 CYJOBOTO
3aclJaHHs.

VY 3asBi yyacHUK cripaBU 00OB’SI3KOBO 3a3HAYAE:

Ha3BY CYIY;

HOMED CYJI0BOI CIIpaBH;

- JIaTy Ta 9ac CyJOBOTO 3aCiJIaHHs, B SKOMY YYaCHHK Oaka€ B3SITH y4acTh B
pexuMi BiJIEOKOH(EepeH1IIi;

- CBOE MPI3BHIIE, iIM’S Ta TT0-0aTHKOBI;

- CBI#l cTaTycC B Cy/IOBIi cripaBi;

- eNEKTPOHHY aJpecy, sika BUKOpHUCTaHa M Jijist peectpaiili B Cucremi;

- Ha3By CUCTEMH, AKa MIPOTIOHYETHCS TUTSI IPOBEICHHSI
BijleokOH(pepeHI3 a3ky (y pa3l BUKOPUCTAHHS IHIIOTO MPOTPaMHOTO
3a0e3MeYeHHs, HiXK PO3MIIIICHOTO 3a MOCKIaHHAM vkz.court.gov.ua);

- HoMep TenedoHy aJist 3B’ SI3KY 13 CYJI0M,

- BIAMITKY OO HasiBHICTh a00 BIJCYTHICTh €JIEKTPOHHOTO MIIIHUCY.

4, Komist 3adBHM B TOW CaMHUM CTPOK HAJACHJIAETHCS YYaCHHUKOM, IO IOJaB
3asBY, IHIITUM y9aCHUKaM CITPaBH.

5. 3asBa MOAAETHCA 10 CyAy Ta HAACUIAETHCS 1HIIMM yYaCHUKAM CIPaBU B
NOPSIAKY, BHU3HAYEHOMY IMPOLIECYaJIbHUM  3aKOHOJABCTBOM,  JI03BOJICHUMU
3ac00aMu 3B’SA3KY.

6. 3asBa ywyacHMKa 0pPO YyYacTb Yy CYJOBOMY 3acCilaHHI B pPEXUMI
BiJIeOKOH(DEpeHIIli 1Mo3a MeKaMH MPUMIIIEHHSI CyAy B JIeHb il HAaJIXOJDKEHHS 0
Cyly HiJJIAra€e peectpailii B aBTOMAaTU30BaHIi CUCTEMI JOKYMEHTOOOITYy cyay Ta
MepeIaeThbCs BIATIOBIIHOMY TOJIOBYIOUOMY CY/III.



VY pasi komu B CyJOBOMY 3acCilaHHI JIUCTAaHIIMHO OepyTh ydacThb KiTbKa
yuacHuKiB, To Cekperap CyJOBOIrO 3aciliaHHs 3acob0amu Tene(OHHOTO 3B’SI3KY
(EeMeKTPOHHOI TMOINTH), 3’SCOBYE Ta Y3rOKye 1 yciMa YYaCHHKaMH CYyJIOBOTO
mporecy, SKI  TOJalyd  3asgBy HA TMPOBEISHHS 3acilaHHS B  PEXHUMI
BiJicOKOH(EpeHIlli, TMpO HAABHICTh Y HHUX BIANOBIJIHOTO IMPOTrPaAaMHOIO
3a0€3MeYCHHs] Ta MOXJIMBICTh HOTO BUKOPUCTAHHS IS TPOBEACHHS CYAOBOTO
3aciJaHHA.

7. TonoByroumii cyans mpuiiMae pilIEHHS PO MOXJIMBICTH IPOBEICHHS
3acilaHHsA B PEXUMIi BiJeOKOH(EpeHIlii 32 YMOBH HasSBHOCTI B Cy/1 BIJMOBIIHOI
TEXHIYHOI MOXJIMBOCTI  (HasABHICTh OOJAJHAHHS Ta MOJXIHMBICTH HOTO
BUKOPHUCTAaHHA y BHU3HAUYEHWH JIeHb 1 dYac) Ta 1H(QopMye mpo Iie cekperaps
CYJIOBOT'O 3aCiJIaHHS.

8. Cekperap cymoBoro 3acimaHHsi iH(OpPMYye y4JaCHWUKa CIIpaBU 3acoOamu
TeraeOHHOTO 3B’SI3KY (€JIEKTPOHHOI MOIITH), BKA3aHUMH B 3asiBl, IIOJ0 TEXHIYHOI
MO>KJIMBOCTI TIPOBEJICHHS 3aCiIaHHs B PEXXHUMI BiJIcOKOH(EpeHIlii ado BiICyTHOCTI
TaKOi MOMJIMBOCTI.

1V. Ilopsaaok npoBeeHHsI CYI0BOI0 3aCiTaHHA
B pe:XuMi BileokoHdepeHirii

1. IlinroroBKa [0 TNPOBEeIeHHS CYAOBOI0 3aCilaHHfl Yy peXUuMi

BileokoHpepeHuii.

1.1. Cexkperap A0 mMoOYaTKy CYJIOBOIO 3aciJlaHHs, TMiJ Yac SKOro

MIPOBOJIUTUMYTHCS TIPOLIECYANTbHI /i1 B PEKUMI BiICOKOH(EPEHIIii, 3000B’ I3aHUI:

- 3aiiTu 1o obaikoBoro 3anucy Cucremu;

aKTUBYBATH TEXHIYHI 3aCO0M BiJ€03aMuCy;

- TMEpeBIPUTH HASBHICTH BUIBHOTO MICII Ha BHYTPIIIHBOMY HOCIT
Bijeo3anucy (He menmie 10 I'6 BitbHOTO MiCIIf);

- TEpeBIPUTH TMpale3JaTHICTh TEXHIYHUX 3acO0IB BIJEO3aMUCy, a TaKOX
NPOBECTH TECTYBAHHS MPUCTPOiB (MIKpOQOHHM, KaMepu TOIO) Ta
BIIEBHUTHUCH, 110 BOHH MPALIOIOTh HOPMAIbHO, a BIACOKOH(EpEeHIis 1 ii
3aMuc 31MCHIOETHCS TPABUIIBHO;

- 3I1HCHUTH TECTOBHUH 3aIlHC.

1.2. YV pasi BusiBIIEHHS O3HAK HEMpaIe3JaTHOCTI TEXHIYHUX 3aC001B, a TAKOXK
y BHUIAJIKYy HEMOXJIMBOCTI HAJIarOJKEHHS iX KOPEKTHOI pPOOOTH, CeKpeTap
3000B’s13aHUI TEPMIHOBO MOBIAOMHUTH MPO TaKl 0OCTABUHU T'OJOBYHOUOIrO CYIIO,
aJIMiHICTpaTOpa Ta KEpiBHUKA anapary Cyay.

[Ipu 1poMy cekperap ckiafgae akT 3a (opMOI0, 3pa30K SIKOi HAaBEJCHO B
Honatky 3 no uporo Ilopsanky, sKuil MiaNUCyeThCsl KEPIBHUKOM amapary cyay, a
TaKOX CEKpeTapeM Ta aJIMIHICTPATOPOM, Ta JI0IYUYAETHCS JO MaTepiaiiB CIpaBy.

1.3. VYuyacuuk, uo Oepe ydacTb Yy CYAOBOMY 3acilaHHI B pexXuMI
B1JICOKOH(DEepPEHI3B’ SI3KY, 3000B’ I3aHUIA:
- 3aiiTu Ta aBTopu3yBarucs B Cucremi 3a 10 XBWIMH 10 MOYATKy CYA0BOIrO
3aCiJaHHs;



- AKTHUBYBaTH TEXHIYHI 3aco0M (MIKpoOH, HABYIIHMKH Ta Kamepa) Ta
NEPeBIPUTH X TMpale3fgaTHICTh LUISIXOM TECTyBaHHS 3a JOMOMOTOI0
Cucremu;

- ouiKyBatu 3amnpoiieHHs CekpeTaps 10 y4acTi B CyJJOBOMY 3acCiaHHI.

1.4. TIlinTBepmxeHHS OCOOM yYacHHMKa BiIOyBa€TbCsd NUIAXOM HOTO
aBTopu3allii B CucteMi 13 3aCTOCYBaHHSIM €JIEKTPOHHOTO MiIMUCY, a00 BiIMOBIAHO
1o myHkTy 2 po3zainy Il uporo [opsaky.

2. llopsmoxk  mnpoBefAeHHA  CYAOBOIO  3acCilaHHsi |y  pexumi
BigeokoHpepeHuii.

2.1. Cexperap Ha TOYaTKy CyJOBOTO 3acCiiaHHsA, TiJ dYac SKOTO
IPOBOJAUTHUMYTHCS MPOIIECYalbHI [ii B peKUMI BileOKOH(epeHIIii, 30008’ 13aHUI:

- BuOpatu B CucTeMi BiMOBIJHOTO ydyacHUWKA (Y4aCHUKIB) Ta 3allPOCUTH
moro (ix) 3acobamu CucteMu A0 ydacTi B Cy/JIOBOMY 3acCiJlaHHI B pexXUMI
BiJICOKOH(EPEHIIiT;

- aKTUBYBAaTH TEXHIYHI 3aCO0U BiJI€0O3AIUCY;

- TEpPEeCBIIYUTHUCH, 110 YYacHUKa (YYaCHUKIB) 100pe BUIHO 1 YYTHO Ta, y
pa3zi HEoOXIJHOCTi, MOMPOCUTH YyYaCHUKA TOBOPUTU TOJIOCHIIIE abo
3MIHUTH MICIIE€ BIACHOTO PO3TAIllyBaHHA, Y Pa3l HEUITKOTO 300paKEHHS.

2.2. Ha mnouaTky cyJOBOro 3aCilaHHS Yy4YaCHHUKH, 110 OepyTb ydacTb B
CyJIOBOMY 3acCiJlaHHI B pEXHMIi BIJCOKOH(EPEHIlii, 3a MOTpedu, Ha BUMOTY
["onoByro4oro Cy/ii MOBUHHI MOKa3aTH CBiil macrnopt abo 1HIIMK JOKYMEHT, 1110
MOCBIYYy€ 0cO0Y, B pO3rOPHYTOMY BUIJISI/IL HA CTOPIHIN 3 (hoTorpadi€ero B KaMepy.

2.3. Ilix yac BimeokoH(epeHLli ceKpeTapeM 3AIIMCHIOETbCA MOTOYHUMN
KOHTPOJIb SIKOCTI 3BYKY 1 BiJICO Ta KOHTPOJb MPAIE3JaTHOCTI TEXHIYHUX 3ac00iB
B1JICO3AIMKCY IIIIXOM CIIOCTEPEKEHHS 3a X pOOOTOIO.

VY pa3i HEOoOXIJHOCTI MEPEBIPKH CIPABHOCTI TEXHIYHUX 3ac00iB, CEKperap
3ajydae ajMiHicTpaTopa.

2.4. BukopucToBYyBaHi CyJIOM 1 Y4aCHUKaMH CYJIOBOTO IMpPOIECY TEXHIYHI
3aco0M 1 TEXHOJIOT1i MarOTh 3a0€3MevyBaTH HAJICKHY SKICTh 300paKEHHS Ta 3BYKY,
a Takox iH(popmaliiiHy Oe3mneKy. YdYacHHKaM CyAOBOrO IIpolecy Mae OyTH
3a0e3MeueHa MOXIIMBICTh YyTH Ta OauuTH XiJ CYAOBOTO 3aciflaHHS, CTaBUTHU
3aMUTaHHS 1 OTPUMYBATHU BIAMOBIAI, 3IMCHIOBATH 1HII TpolleCyalibHI MpaBa Ta
000B’SI3KHU.

2.5. Ilpm BuSBIEHHI TEXHIYHMX HEIMOJAJO0K, IO IEPElIKOKAITh
MIPOBEJICHHIO CY/I0BOTO 3aCiJJaHHS B PEKUMI BIJICOKOH(EPEHIII1, B X011 MiATOTOBKU
Ta miJg 4ac il MPOBENEHHs, CeKpeTap HeraHo i1H(QOpMye PO Iie TOJOBYIOUOTO
CYJTIO.

AnMiHICTpaTOp, MICAS SBKM B 3al CYIOBOTO 3aciiaHHs, 1HPOpMYe
rOJIOBYIOUOI'O CYJJIF0 PO TEPMIHM BIJTHOBJICHHS Ipale3gaTHOCTI TEXHIYHHUX
3ac00iB.

[Ipu 1bOMy, aAMIHICTPATOP CKJIAAA€ aKT MPO BUSBJICHI TEXHIYHI HEMOJAIKH,
AKl TEePEelIKOKAI0Th MPOBEACHHIO MPOLECYANbHUX [1d, SKUW MiANUCYETHCS



KEepIBHUKOM amapaTy CyAy, a TaKOoX CeKpeTapeM Ta aJMIHICTpaTopoM, Ta
JIONTYYa€ETHCS 10 MaTepiaiiB CIpaBy.

2.6. Y pa3l HEMOXIHUBOCTI MPOBEJICHHS CYJIOBOIO 3acCilaHHA B PEKUMI
BiJlcOKOH(epeHIlil y 3B’S3Ky 3 OOCTaBMHAMH, SKI BUKIIOYAIOTh MOXKJIHUBICTH 1l
MpPOBENCHHS (TpuBajla XBOpoOa ydYacCHHWKA CYyIOBOTO TMPOIECY, HASIBHICTDH
BIJIMOBITHOTO KJIOTMIOTAHHS 7O CyAy TOIIO), a TaKOX Yy BHUMAIKy HASBHOCTI
TEXHIYHUX HETOJAJ0K, IO MEePeIIKOHKAIOTh MPOBEACHHIO MPOIECYaTbHOI i B
pexuMi  BieoKoH(epeHInii, Cya TOBIIOMISE YYaCHUKIB Tpo 1€ 3aco0amMu
TeneOHHOTO 3B’SA3Ky, MPO IO CEKpeTapeM CKJIaJaeThcsl TeledoHorpama, sKa
PEECTPYETHCS B )KypHAIIi TeneoHOTrpaM Ta MPUETHYETHCS 0 MaTepialliB CIpaBH.

2.7. Cekperap HE TOBWHEH 3aimumiaT Oe3 HArIsAay TEXHIYHI 3aco0u
BiJIe03aluCy Ta CHUCTEMY BIJICOKOH(EpEHI3B 3Ky, MepedaBaTH I1HIIMM ocobaMm
napoyib Ta/abo eJIEeKTPOHHUM KIIIOY, JOIMYyCKaTH 1HIMX oci0 g0 poboTu 3
TEXHIYHUMHU 32C00aMH.

2.8. Ilicns 3akiHYEHHS CYJOBOTO 3acilaHHS B PEXUMI BiI€OKOH(EpPEHIIii
ceKkpeTap, 3000B’s13aHUI 3a0JI0KYyBaTH TEXHIYHI 3acOO0M a00 BHMTH 3 BIAMOBIIHOT
nporpamu (00JIIKOBOTO 3aIUCYy).

3. Ilopsinok ¢ikcauii xoay i pe3yJbTariB npouecyajibHUX il y pe:kumi
BiZleOKOHepeHuii.

3.1. Xig 1 pe3ynapTaTH TMpOLECyalbHUX i, TPOBEACHUX Yy pPEXKUMI
B1JICOKOH(epeHIli, (IKCYIOThCS CYAOM, KM pO3IISAae CIpaBy, 3a JOMOMOIOO
TeXHIYHUX 3aco0iB  Bijgeo3amucy. 3naiiicHeHHS  ¢ikcamii  3a0e3meuyeThes
CEKpETapeM Ta MOYMHAETHCS 3 MOMEHTY OTOJIOIIEHHS T'OJIOBYIOUHUM CYIJICIO PO
II0YATOK 11 IPOBEICHHS.

3.2. lna 3aiCHEHHS SIKICHOTO 3amlucy BCl YYaCHHMKH CYAOBOTO 3acCiTaHHA
MOBUHHI BHCIIOBIIOBATHCS TOJOCHO 1 BHpa3HO. Y pa3i HEOOXIHOCTI CeKperap
3BEPTAETHCS JIO TOJIOBYIOUOTO CYJJl 3 MPOXAHHSM 3BEPHYTHUCS /10 YYaCHUKIB
BiJIcOKOH(EpEeHIli TOBOPUTH TOJIOCHIImIE ab0 3MIHMTH MiICIIe  BJIACHOTO
pO3TaIlyBaHHS, Y pa3l HEYITKOTO 300pa’KeHHS.

3.3. Ilicns 3akiHYeHHS TPOBEIACHHS MPOLECYabHUX il B PeXHUMI
BiJICOKOH(DEpeHIIli cekpeTap MOBUHEH:

- 3AIMCHUTH 3amuc BineodoHOTpaMU HA HOCII BiJI€03amKCy, CTBOPUBIIU
apxiBHY Ta po0oUy KOIIii B MOPSIKY, BCTAHOBJICHOMY ITYHKTOM 4 pO3JLTY
IV nworo Iopsaky;

- TEPEeBIPUTH SKICTh 3aMUCY apXIBHOI Ta POOOUOT KOMIi;

- apxiBHY Ta poOOYy KOIIii JOJIYYUTH JI0 MaTepialliB CIIPABH;

- BUJAJIUTH BiJleoOHOrpamy 3 TEXHIYHOTO 3aC00Y BiJI€O3AIHNCY.

34. VY Bumagky TPOJOBXKEHHS TMPOIECYaJbHUX i B  pexuMi
BiIcOKOH(MEpeHIlli  cekperap TOBUHEH  3IHCHUTH  JIO3alHC  HACTYITHOI
mpoliecyanbHoOi Mii y BIAMOBIMHIA CyAOBIM cmpaBi Ha poOody 1 apXiBHY KOMii
1M poBUX HOCIIB 3 BiJIe0(hOHOTPAMOIO.



3.5. ApxiBHa Komisl TEpPeAaeTbcs OO0 apxiBy CyAy, SKHM MPOBOIUB
npolecyasbHi Aii B pexXuMi BiI€OKOHpEpeHilii.

3.6. Illnsxom meperiisiay BiieopOHOTpaMu CEKpeTap MOBUHEH MepPeKOHATHCH,
mo i 3amMc 3AIMCHEHO KOPEeKTHO 1 BOHA TMpHAAaTHA JUIsi TOJAJIbIIOTO
BUKOPHUCTAHHA. Y Pa3l BUSBICHHS MOPYIIEHb OBHHEH HETailHO MOBIJOMUTH TPO
HEJI0JIIKM HEKOPEKTHOT'O 3aIKCy T'OJIOBYIOUOTO CYAJI0, PO IO CKIAJAEThCS aKT,
SKUH MAMUCY€EThCS KEPIBHUKOM amapary Cydy, aAMIHICTpaTOpOM, CEKpeTapeM Ta
JIONTy4Ya€ETHCS 10 MaTepiaiiB CIIPaBy.

3.7. dain 13 3amucoM BifcoKOH(DEpeHIlii 30epiraeTbcsi TUMYAcOBO Ha
TEXHIYHOMY 3aco01 Bijeo3amucy Ta He MOXe OyTH BHIAJICHHM, 10 MOMEHTY
CTBOPEHHS apXiBHOI Ta poOOUOi KOITii.

4. CTBOpeHHs po0040i Ta apXiBHOI KOMil.

4.1. IlpumipHuku BieoOHOTrpamMHu 3alUCYIOThCA Yy BUIVISIAL apXIBHOI Ta
poboyoi komii Ha okpemi mUPpPoBI Hocii. s KOXKHOI CyIOBOi CHpaBH
BUJIUISIOTBCS JIBa IM(POBHX HOCI(: OJUH - JUIS apXiBHOI KOIIi, JAPYyTHM - JJis
poboyoi komii. Y pa3i, SKI1o BiieopoHOrpaMu HE BMINIYIOThCS Ha OJIMH HU(PPOBUIA
HOCIH, BUAUISIIOTHCA JJOATKOBI IIUGPOBI HOCI.

4.2. 3amuc poOouoi Ta apxiBHOI KOMIM 3IIHCHIOETBCS CEKpeTapeM 3
TEXHIYHOT0 3aco0y Bijeo3anucy Ha MudpoBi HOCI.

4.3. Hudposi HOCII 3 poOOYOI0 Ta apXiBHOIO KOMISIMH MaKyIOTHCS B OKpeMi
KOHBEPTH , SIKi MAPKYIOTHCSI TAKUM YUHOM:
- apxiBHa komisi Ne_ (pobGoua komisg Ne );
HOMEp CIpaBH;
- TO3HAYCHHA — «BlFe0POHOTpaMay;
- JIaTH MPOBEJICHHS NpoLeCyalbHUX Mii;
- Mpi3BHIIE, IM’ s, T0-0aTHKOBI T'OJIOBYIOYOTO CYIII;
- MIJANHAC CeKpeTaps;
- 00’em Bineodonorpamu (I'6/M6).

V. 30epiranns apxiBHUX KOMii

1. ApxiBHa Kol MICs 3aBEPUICHHS pO3MIISIAY CIpaBu 30€piraeThCs B apXiBi
TOTO CyZy, SIKMi CTBOPHB Bifieo(hoHOTpaMy pa3oM 3 KOHBEPTOM, B SIKOMY BOHa
HaIAILIA.

2.V pa3i BUSIBJIECHHS MiJl 4ac MEPEBIPKU 3HIXKEHHS IKOCTI 3YUTYBaHHS JTaHUX
3 apxiBHOI KOIlli BUTOTOBJISIETbCS 1i AyOiikar, sSKuUM 30epiraerbcsi pa3oMm 3
apX1BHOIO KOTIEIO 1 3aMIHIOE 11 JIMIIIE T11]] 9aC BUTOTOBJICHHS POOOYMX KOITIi.

3. ¥V pasi 3HWKEHHS SKOCTI TyOJiKaTiB apXiBHOi KOMii BOHU 3aMIHIOIOTHCS
HOBUMHU.

4. ApxiBHi Korii BiIe0()OHOTpaMHU 3HHUIIYIOTHCS Pa30M 13 CYJIOBOIO CITPABOIO
HicTs 3aKIHYEHHS TepMiHY 30epiraHHs 3a3Ha4€HOi CyI0BOi CIIPaBHU.



V1. 30epirannst po0o4ux Komii

1. Poboua Kkoris B OKpEeMOMY KOHBEPTI JOJAETHCS O CYAOBOI CIpaBH B
MOPSIZIKY, BCTAHOBJIEHOMY [HCTPYKITi€l0 3 TIJIOBOJICTBA B MICIIEBHX Ta amleISAIIHHAX
cynax YKpaiHu.

HauansHuk ynpapninas iHbopMaTH3alii
Ta CyA0BOI CTaTUCTUKH JlepKaBHOL
CyZIOBO1 ajMiHICTpaIlii YKpaiHu (miammc) O. Choniubkuii



Honartok 1

no Ilopsaky po6oTH 3 TEXHIYHUMHU 3acO0aMU
BiJICOKOH(EPEHI[3B I3KY I1i]] 4ac Cy0BOTO
3acCiIaHHsA Y aMiHICTPAaTUBHOMY, IUBIJILHOMY
Ta TOCTIOJAPCHKOMY TPOIIEcax 3a y4acTi CTOPiH

103a MeKaMu MPUMIILIEHHS CYAy

TEXHIYHI BUMOI'
g nocrymy 10 Cucremn

MinimManbHi BUMOTH,
Enhanced-Definition
(ED)

OnTuMabHi BUMOTH,
Full High-Definition
(Full HD)

Onepauniiina Microsoft Windows XP abo Win7, Microsoft Windows 7/8/8.1/10,
cucremMa MacOS X 10.7.5+, Ubuntu 12.04+, | MacOS X 10.7.5+, Ubuntu 12.04+,
Debian 7.2.0+ Debian 7.2.0+
Ipouecop MmoOineHi Intel Core i3, 15 Intel Core i5 Sandy Bridge,
Arrandale (Big 2.1 GHz) Ivy Bridge (Bin 3.3 GHz)
Intel Celeron Dual-Core, Intel Core i7 Sandy Bridge,
Intel Pentium Dual-Core, Ivy Bridge (Bin 3.0 GHz)
Intel Core 2 Duo (Bin 2.2 GHz) Intel CPU 2.2 GHz + HD Graphics
AMD Athlon 64 X2 (Bix 2.4 GHz) | 2000 i Bumie
AMD FX (Bix 4.0 GHz)
OneparuBHa 1GB 4GB
nam’iTh
Bineokapra cyMicHicTb 3 DirectX 9¢, 256 MB | cymichicts 3 DirectX 10.0, 512MB
(min. NVidia 8600 GS, Radeon HD
2600 XT, Intel GMA X4500HD)
Mepexa BiJ1 512 kbit/c B 000X Hanpsimkax | Bix 2048 kbit/c B 060X HampsiMkax
Kamepa Logitech WebCam C270, Logitech C920, CleverMic, Video
Logitech HD Pro Webcam C910, Conference HD PTZ Camera a6o
Microsoft LifeCam Cinema, Samcen Video Conference HD PTZ
Microsoft LifeCam HD-5000, Camera S680HD Ta xaptu Bigeo
Canyon WCAM 820 3axomneHHs (AverTV Capture HD
a00 eKBIBAJICHT abo AverMedia Game Broadcaster
HD)
a00 €KBIBAJICHT
JMoaaTkosi TapHITypa, KOIOHKU rapHITypa, KOIOHKH
NPHUCTPOI

Havanbauk ynpasmiHas iHGopMaTu3amii
Ta CyJI0BOI CTaTUCTUKH Jlepx’aBHOT

CyJI0BOi aaMiHicTpallii YKpaiHu

(miamnuc)

O. ChoHiubkui




10

Jonarok 2

no Ilopsaky po6oTH 3 TEXHIYHUMH 3aCO0aMU
BiJICOKOH(EPEHI[3B I3KY I1i]] 4ac Cy0BOTO
3acCiIaHHsA Y aMiHICTPAaTUBHOMY, IUBIJILHOMY
Ta TOCTIOJJAPCHKOMY MPOIIECcax 3a y4acTi CTOPiH
11032 MEXaMH MPUMIILIECHHS Cy Ty

cya

(HalIMEHYBaHHS CYyZY)

(ampeca cymy)

Cnpaga

(I1.1.b./HaliMeHyBaHHS 3asBHHKA)

(aopeca)

(I1.1.b. npedcmaenuka)

(Ne ma oama dopyuenHs npu HAAGHOCMI)

(konmaxmmuuii meneghon, e-mail)

3ASBA
PO Y4acTh y CyJI0BOMY 3acCiIaHHI B pe:KuMi BieokoHdepeHii mo3a
MeKAMU NPUMILLIEHHS CyXy

[Ipomry Hagatu MEHI MOXJIMBICTh Yy4YacTi y CYJIOBOMY 3acilaHHI IIO
cipaBi No MPU3HAYEHOMY Ha B pexXUMI
BiJICOKOH(DEpEHIIli Mo3a MeXaMu MPUMILIEHHS CYIy 3 BUKOPUCTAHHSM BJIACHHX
TEXHIYHUX 3aCO0IB.

3 BUMOTaMH [Topsinky ~ poOoTH 3 TEXHIYHUMHU 3acobamu
B1JICOKOH()EPEHII3B SI3KYy Ta BiJ€03aMKCy XO1y 1 Pe3yJbTaTiB MpOLECyaIbHUX [iH,
MPOBEJCHUX Y PEXUMI BIICOKOH(EpeHIli mig dYac CyAOBOrO 3aciflaHHS B
aJMIHICTPaTUBHOMY, MBUILHOMY Ta FOCMOJAPChKOMY MPOLEcaX 03HANOMIICHHU.

S 3apeecTpoBaHuii: [ | 3 BUKOPUCTAHHSM €JIEKTPOHHOIO MIJIIUCY;

D oe3 BUKOPHUCTAaHHA CIICKTPOHHOT'O HiI[HI/ICY.
(BuOpatu HeoOXiHe)

S nporry BUKOPUCTATH CUCTEMY BiJICOKOH(PEPEHI3 I3KY

(y pasi BUKOpHCTaHHS HIIOr0 MPOTPAMHOTO 3a0€3IeUeHHs], Hi’K PO3MIIIIEHOT0 3a TIoCHIaHHsAM vkz.court.gov.ua).

(nara) (i rmec)

Havanpauk ynpasmiaas iHbopMaTu3arii
Ta CyJI0BOI CTaTUCTUKH JlepxaBHOT
CyZIOBO1 ajMiHICTparii YKpainu (miammc) O. ChoHiubkuii
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Jonarok 3

no Ilopsaky po6oTH 3 TEXHIYHUMHU 3acO0aMU
BiJICOKOH(EPEHI[3B I3KY I1i]] 4ac Cy0BOTO
3acCiIaHHsA Y aMiHICTPAaTUBHOMY, IUBIJILHOMY
Ta TOCTIOJJAPCHKOMY MPOIIECcax 3a y4acTi CTOPiH
11032 MEXaMH MPUMIILIECHHS Cy Ty

AKT
MPO HeCNPABHICTH (HeHaJIekHe PYHKUIOHYBAHHS) CUCTEMH
BileoKkOH(epeH3B’ A3KY

[{eit aKT CKJIaJICHUN CEKpETapeEM (ITIb)
(Ha3Ba cyay) Mpo Te, L0 MPU PO3IJISIAL 20
poky crpaBu No OyJI0 BHSBIIEHO
(Hempane3naTHiCTh  (HECTPaBHICTb) CHUCTEMH, HEMOKJIMBICTh HaJaro/>KCHHS
KOPEKTHO1 POOOTH CUCTEMH B1ICOKOH(EPEHII3B 3KY ).

BuknanenHss oOCTaBMUH Ta  NPUYMH  HECHPABHOCTI  (HEHAJIEKHOTO
(byHKIIOHYBaHHS):

KepiBHuk anapaty

AJQMIHICTpaTOp

CexkpeTap CyJ10BOTO 3aCiJIaHHs

Havanpauk ynpasminas iHbopMaTu3anii
Ta CYJIOBOI CTAaTUCTUKU JlepxaBHOT
CyZIOBO1 aJMiHICTpaIlii YKpaiHu (miammc) O. ChoHiubkuii



